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Personal Information

	Name 
	Marital state
	nationality
	ID number
	ID date 
	Expire date 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Please attach a copy of passport or iqama                                                                                                               

	Job Information

	Academic degree: 
	( doctorate
	( master
	(  bachelor
	

	Academic position:
	( professor
	(  associate professor 
	(  assistant professor   
	

	
	( lecturer
	(  teacher
	

	College 
	Section
	Work phone
	Cell phone no.
	Address 

	
	  
	
	
	

	
	
	
	
	

	

	Job started date in country
	Position 
	File no. 
	Job started date in university
	Current position 

	
	
	
	
	

	

	Addresses 

	E-mail
	

	Person to contact as an alternate                                
	Address 
	 Phone no.

	
	
	


	People who will be living with you:                                                                                  
م
	Name 
	Relationship to applicant 
	Date of birth
	م
	Name 
	Relationship to applicant
	Date of birth

	1
	
	
	
	6
	
	
	

	2
	
	
	
	7
	
	
	

	3
	
	
	
	8
	
	
	

	4
	
	
	
	9
	
	
	

	5
	
	
	
	10
	
	
	


Housing Conditions
1) Employees who live in campus housing pledge not to receive furnishing, housing allowances, or housing aid, and Saudi employees will pay symbolic rent.  

2) Recipients cannot, for any reason, live without their families in the housing units for families they are assigned. If that happens, the university has the right to ask the resident to evacuate the housing.

3) The housing and its content should not be used for any other purposes. Residents should not give their houses to anyone nor rent them to others for any reason. Residents are not to allow anyone who they are not legally responsible for to live with them. If this is approved, then regulations will be enforced upon him. 

4) Any letter from the accommodation office will be considered received by the resident if it is either received personally or give to a family member.  

5) The resident should pay the electric, gas, water, and phone bill whether they are living in owned or rented units. 

6) The resident must pay 100 Saudi Riyals, deducted from their salaries, when they ask for help opening the door of any housing unit.

7) No changes to door latches or additions to the apartment should be made. All door/room spare keys should be returned. If the keys are lost, the resident will be fined the cost to replace the latch. 

8) The resident must allow technical maintenance to enter the housing unit for maintenance work, especially leaks. 

9) If the resident damages or loses anything from the apartment, the resident is required to repay all expenses to replace the missing item, based on the value of the missing item(s), which is at the discretion of the university.

10) The resident should commit to cleaning the apartment and returning it back to the university in good shape.

11) The resident should maintain the building’s cleanliness, the residential area, and the safety of their assets. For example, trees, lights, etc. should be maintained.

12) The resident should commit to all safety measures to prevent accidents, and the resident should not allow children who don’t have a driver’s license to drive on the university’s campus. 

13) The resident should throw garbage in its designated area after placing it in a plastic bag.

14) Your commitment to the rules of public morality in appearance and behavior and respect for local customs, traditions, and the rules of the country is required. 

15) Your children should not play in the building’s entrance and corridors, and you should not store your bikes in these areas to prevent nuisances. Guardians takes responsibility for their children and guests’ behavior, and any damaged to the university’s property (inside and outside the residence) is the responsibility of the resident. 

16) Customized car entry cards should be returned when residents move out of the apartment or when a car is sold to another person, even if the card is damaged or torn. Any car parked without a card for more than two weeks will be reported to the traffic police for towing.



Traveling during vacations and moving from one apartment to another:

1) If residents are traveling during vacation, they should turn off all the faucets, turn off all the lights, unplug all the electronics, and close all the windows inside the apartments, and residents should empty the refrigerator of all food. Also, close the garbage disposal to prevent a fire from other housing units, and take all other safety precautions to keep the house and its contents safe. 

2) If the employee doesn’t return from vacation, someone must be delegated to surrender the house to the accommodation office on behalf of the employee. PNU has the right to require the employee bear the symbolic rent for the housing from the end of the resident’s vacation through the time of the resident’s return, based on the university’s final evaluation of the situation. 

3) If the resident moves from one apartment to another, after the old apartment is cleaned and all the damages are repaired, the resident has 15 days from the date of receiving the new house to give up the old apartment if it is not furnished and 5 days if it is furnished. In the case of a delay, the rent for both apartments must be paid. 

Cases where residents lose their right to live in the housing, according to Article

(        ) from the accommodation list: 

1) Moving from PNU to another institution. 

2) Resigning, suspension, or ending a contract with the university’s knowledge. 

3) Destroying the apartment or bothering the neighbors;

4) Not committing to any of the above rules.

5) Not consulting with the accommodation office to receive a house that has been granted within one month from the date of notification. The housing right is forfeit, and the request is cancelled unless there is a serious circumstance that has been approved by the chairman of the housing committee.  

Housing returns:

The resident should send a written notice to the accommodation office no less than one month before leaving the apartment. The apartment should be checked for damages, and all bills (water, electricity, gas) and other financial obligations must be paid one week before leaving, so the discharge paperwork can be signed. While the insurance remains intact until the employee leaves and gives the apartment back to the office, it can be sent by mail after the resident leaves or can be given to someone delegated to receive it on the resident’s behalf. (Saudi’s are given a six-month time period to evacuate the house if they are moving off the university’s campus or are retiring. Families of the deceased have one year to evacuate. Those who want time to evacuate should pay the rent and water bill in advance before signing the clearance.  

Name:                                                    Signature:                                                  Date:          
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