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Research Support and Publication Services
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Services designed with clearly defined scopes and requirements for researchers and

students
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Advanced Editing
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Service Definition

A professional editing service designed to
improve language and academic phrasing and
correct grammatical and linguistic issues in line
with international scientific publishing standards.
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Requirements to Start / Inputs

e Complete manuscript in Microsoft Word
(.docx) format.

¢ A clean final version with no outstanding
comments or tracked changes.

¢ All manuscript sections complete and
included in the file.

All tables and figures, clearly referenced within
the manuscript.
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Included in the Scope

e Correct grammar, spelling, and punctuation
errors.

o Improve sentence structure, academic
phrasing, and clarity.

¢ Standardize terminology and style in line with
scientific publishing requirements.

¢ Improve readability without changing the
scientific meaning.

Document revisions using Track Changes and
conduct a final internal language review.
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Deliverables

¢ An edited Word file with tracked revisions and
a clean final version after the researcher's
approval.

Excluded from the Scope

Does not include writing or rewriting scientific
content; evaluating the study, methodology, or
results; statistical analysis; verification of claims
against primary sources; journal-specific
formatting; similarity checking, journal selection
or submission; or any guarantee of acceptance
or publication.
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Premium Editing
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Service Definition

In-depth linguistic and academic editing focused
on clarity of ideas, precision of presentation, and
textual coherence, with a comprehensive review
of style and content to enhance manuscript
quality.
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Requirements to Start / Inputs

e Complete manuscript in Microsoft Word
(.docx) format.

¢ A clean final version with no outstanding
comments or tracked changes.

o All manuscript sections complete and
included in the file.

All tables and figures, clearly referenced within
the manuscript.
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Included in the Scope

¢ Analyze the research structure, sequence of
ideas, and coherence between sections.

¢ Improve clarity, organization of sections and
paragraphs, and logical flow.

e Rephrase linguistically unclear passages
without changing the scientific meaning.

¢ Improve presentation of results and ideas for
clarity and precision.

¢ Standardize terminology, tone, and academic
style throughout the manuscript.

Document revisions and perform a multi-level
internal quality review.
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Deliverables

¢ A manuscript edited to the Premium Editing
standard for language, clarity, coherence, and
academic organization.

Excluded from the Scope

Does not include writing new scientific content;
changing results, conclusions, or scientific
meaning; evaluating methodology, data, or
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results; statistical analysis or data reanalysis; il s J sl Glaa sl capaill g Alaall s g 4l
journal-specific formatting; similarity checking,
journal selection or submission; or any guarantee
of acceptance or publication.
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Scientific Pro Editing
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Service Definition

Comprehensive academic editing covering the
manuscript's linguistic and substantive
presentation, including improvement of scientific
phrasing and alignment with advanced publishing
standards.
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Requirements to Start / Inputs

e Complete manuscript in Microsoft Word
(.docx) format.

¢ A clean final version with no outstanding
comments or tracked changes.

o All manuscript sections complete and
included in the file.

¢ All tables and figures, clearly referenced
within the manuscript.

e Supporting materials needed to understand
the study, where applicable.

Content sufficiently complete for the review, with
any gaps that prevent it identified.

ALl dadddl gay clallata

Word (.docx) dasa; AklS gl o

gbatia oy ol Al Clilat 0 it Al AALS e
il i Leal ) 5 Ada shaal) Lkl s JSI o
Jah 7 s Ll 3 HLEY) ae JSEYI 5 Jlaall jaen @
s gl

L) die sl ) agdl Ao DU daclall 3l sall @

Leniay Ualti 51 (Ol ae ] yall 258 e s 2y JaiSa (5 sima

Included in the Scope

¢ Conduct an integrated linguistic and
substantive-presentation review of the full
manuscript.

¢ Standardize scientific terminology to suit the
discipline.

¢ Improve presentation of results and
discussion to enhance accuracy and clarity.

Perform a comprehensive final check for
alignment with peer-reviewed journal standards.
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Deliverables

¢ An edited research manuscript aligned with
advanced academic publishing requirements.

Excluded from the Scope

Does not include writing new content or
additional research; changing the study design or
methodology; new statistical analysis or data
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reanalysis; independent verification of data or
results; changing results or conclusions on the
author's behalf; similarity checking, journal
selection or submission; or scientific responses
to reviewers and methodological or statistical
revisions.
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Journal Selection & Submission
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Service Definition

Support researchers in identifying journals suited
to the research topic and in preparing and
submitting the manuscript in accordance with
publishing requirements and university
regulations.
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Requirements to Start / Inputs

e Complete manuscript in an editable Word
format.

e All authors' full names, institutional affiliations,
contact details, and available ORCID
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Funding and conflict-of-interest information, if
any, or explicit confirmation that none applies.
Included in the Scope Gtail) Alady L

¢ Analyze the research topic and discipline and
identify suitable journals by scope,
classification, and indexing.

o Provide three proposed journals with a
professional recommendation for the
researcher's approval.

o Review the selected journal's guide and align
the manuscript, references, and supporting
files.

e Complete submission data, forms, and files

using information approved by the researcher.

e Enter author details, upload files, and
complete electronic submission after
approval.

Document submission, provide the application
number or manuscript ID, follow administrative
requirements, and protect login confidentiality.
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Deliverables

¢ A list of three journals and a recommendation
of the most suitable option.
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e Submission files prepared to the selected
journal's requirements.

e Copies of submitted files and confirmation,
plus the application number or manuscript ID,
status summary, and next steps.

Excluded from the Scope

Does not include specialized scientific or
statistical review or similarity/plagiarism
checking; writing content or changing
methodology, data, or results; selecting the final
journal or approving declarations on the
researcher's behalf; scientific reviewer responses
or post-submission scientific revisions; journal
fees; any guarantee of acceptance or publication;
or resubmission to another journal.
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Publication Support Pack
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Service Definition

An integrated package supporting publication
readiness, including Premium Editing, plagiarism
checking with the university-approved software,
formatting figures, and tables, selecting a
suitable journal, and completing publication
submission procedures.
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Requirements to Start / Inputs

e Complete scientific manuscript in an editable
Word format.

e Complete author details: names, institutional
affiliations, contact information, and available
ORCID identifiers.

¢ The target journal, or a request for journal-
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All figures, tables, references, and supporting
files in editable formats wherever required.
Included in the Scope Gtail) Alady L

¢ Perform the Premium Editing service.

o Check plagiarism using the approved
software and issue an official similarity-
percentage report.

e Format figures and tables according to journal
requirements.
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o Analyze the research topic, propose three ’
suitable journals, and obtain approval of the
target journal.
Complete submission requirements and files and
submit the manuscript through the journal's
electronic system.
Deliverables ila i)

¢ A manuscript edited to the Premium Editing
standard.
¢ An official similarity-percentage report and
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formatted figures and tables.
o A proposed-journals report and official
confirmation of submission.

Excluded from the Scope

Does not include specialized scientific review or
independent verification of the study; writing
content or changing methodology or results;
statistical analysis or data reanalysis; treating the
similarity report as a final determination of
plagiarism; selecting the final journal on the
researcher's behalf; scientific reviewer responses
or post-submission scientific revisions; journal
fees; or any guarantee of acceptance or
publication.
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