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Duties and obligations of part-timers Candidates according the lecture
reward system in accordance with Article (101) of the regulations

go

verning the affairs of Saudi faculty members in universities
System semester 144 H
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According to the following terms:

Article [1]:

The part-time teacher shall fulfill the following requirements:

(1-1) The requirements of the theoretical curriculum:

1.
2.

3.

4.

5.

6.

Provide the students with the course plan in the first lecture.
Commit to the achievement of the educational objectives attached

to the course plan.

Prepare the appropriate content for the theoretical lectures and
explain them to the students by using suitable means.

Prepare summaries, exercises, and examples needed for the
explanation of the lectures.

Provide the course's content on the university's E-learning portal and
maintain communication through the website.

Supervise the students' attendance and submit the attendance and

suspension sheets — in coordination with the practical curriculum
teacher — to the person in charge on time.

7. Attend all lectures on time and avoid absence or being late without

8.

9.
A.
B.
C.

D.
E.

any excuse or prior notice to the head of the concerned department
in sufficient time.
Follow up with the practical curriculum teacher by providing her with

the laboratory’s course plan and assuring that she implements it
optimally.

Use the following methods to evaluate the students to ensure the
course objectives have been met:

quizzes, midterms, and final exams, which include preparing
questions, correcting, copying, supervising, and grading, etc.
Daily/weekly exercises and assignments, which include preparing
questions, correcting, grading, etc.

Short research papers, which require correcting, grading, etc.
Presentations, which require attending, correcting, grading, etc.
Midterm projects, which require correcting, monitoring, grading, etc.

10. Submit the detailed final grading of all students to the department.
11. Compose a file with the course content according to the

department’s terms and conditions and submit it to the curriculum
coordinator.

12. Submit all students' general and individual papers, exam papers, exam

questions, and model answers, along with everything related to the
course to the department chairperson at the end of the course
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(1-2) The requirements of the practical curriculum:
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1. Coordinate the preparation of the content and exercises with the s . IR O
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2. Prepare assignments and correct them in coordination with the czmizgaly gyladdl Al dliwl ae BLASY) s il lgll slus) LY
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3. Submit all the interims to the teacher of the theoretical curriculum. ettt gt i

4. Prepare the midterm and final exams in coordination with the ) oAl Sl ge GLEAL 2llly 2ebiadll S LS Al gy £
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5. Examine the laboratory's readiness in coordination with the oyl Jaadll Ayluty Jub 2SI
laboratory unit in college before the beginning of the semester. . o s . R
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and suspension sheet — in coordination with the teacher of the gl 5,all i
theoretical curriculum — to the person in charge on time.

(1-2) General requirements: Ale oldbie (VY

1. Post the schedule in the department, which shows the time and S .
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2. Specify six office hours per week solely dedicated to meeting

students and answering their inquiries, schedule other
appointments for students who are unavailable to participate in
these office hours due to academic scheduling conflicts, and
communicate with students through emails and the university
website.
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10.

11.

Maintain professionalism, respect, and understanding in dealing
with students and the university's staff; cooperate with other
teachers, and commit to all regulations set by the coordinator.
Communicate with the head of the department and adhere to what
the department and college decide on the course.

Adhere to all above-mentioned tasks and obligations for the full
semester (15) academic weeks as a maximum including the
participation, monitoring, and organization within the department
during the exams period.

Adhere to the rules and regulations of PNU.

Commit to monitoring students during midterms and find exams
(8) times maximum for each.

The qualification shall be submitted within a maximum of 1-month
from the start of the academic semester in which this agreement
took place; the salary will be decided based on that qualification.
Any qualification gained during the semester in which this
agreement took place is not accepted.

Performing any (curricular or extracurricular) activities or hosting
members from outside PNU to present extracurricular or
educational lectures are subjected to prior approval from the
authorized party in PNU.

It's not allowed for a part-time teacher to give private lessons to the
students.
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Article [2]: Term of Term of the agreement:

The term of the agreement is one academic semester (a maximum
of 15 academic weeks teaching including the final exams period),
starting from the first day of work (Doing all assigned tasks).

0okl L o Ba [ Y] i

Bydilin eyl e Dliel (vl uxS sy gl (10) il il Juad (b Olaall ke
L@l L) 558 Alals . (Lelad ASHLI AL duylas) Jaadl

Article [3]: Financial entitlements:

1.
a.

Part-timer's payment regulations:

A credit hour is a teaching unit specified based on article (40) of
the Saudi Universities Policy which states the following: ((A
teaching unit is a weekly theoretical lecture minimum for 45
minutes or a weekly practical lecture minimum for 100 minutes,
and the curriculum unit shall continue for one academic
semester)).
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b. Credit hour tuition for the unit shall be determined based on article . ] i ]
(101) of Saudi Faculty Policy and the standing committee rules LSV EV/VE/T sy (1/1) ) sl 2imll) 5385« Sslaalad] @ gl s
(1/1) as follows: ‘G
NN I
Qualification Unitfee Max no. of units Bl l ool yaf Aodall dxyull
CPOMNT] QLA RV |
Ph.D. (professor) 400 SR Jby tleasi . A (3Lew) 8lyg8s
Ph.D. (associate professor) 350 SR Jby Gsuesg Bl YO 4 (ehlaus 1) oly938s
Ph.D. (assistant professor) 300 SR 10 J LY. V. (delus 1) 815538
Master's Degree 250 SR 13 JUy Ggauesg olie YO Y il
Bachelor's Degree 200 SR 16 Jby kY. " sl

C. Hourly fee of the approved hour for the hiring of professional

practitioners with diploma holders is determined based on the
decision of the Standing Committee with Distinguished
Competencies Decision (2/1) 19/2/2020 for the specialization
(Aesthetics and Female Decorating, Cooking) - as follows:
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D- The hourly unit fee for hiring female collaborators holding a higher
diploma in physical education for girls is determined based on the decision
of the Standing Committee for the Assistance of Distinguished
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Competencies Recruitment (1/1) 9/7/1442 AH as follows: i LSV EEY/Y/A
The fee for
the 2 | o = .
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Nutrition and fitness Aol 8L apdsad! Sl asadl au il 3
In physical education for girls i

2. The part-timer’'s payment is calculated as per academic semester
as follows:
*Total entitlement = The number of weekly credit hours x The
number of academic weeks x credit hour fees.
2 +Total of Practical Units = Number of Actual Hours *
3. In case that teaching units are exceed the permissible limit for
collaborators, they will be dealt with based on Article 51 which states
“If the teaching units for faculty members from within the university
exceed the established quorum, it is permissible by a decision of the
College Council. Disbursing an allowance for extra teaching units
amounting to (150) one hundred and fifty riyals per unit” approved by
the Standing Committee for the Use of Distinguished Competencies by
Resolution (2/1) dated 12/30/1439 AH.
4.The First Party shall be obligated to pay the Second Party's
payment after the part-timer finishes the final exams of the
academic semester and hand out all the course requirements.
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Article [4]: Termination:

In any of the following cases, the First Party reserves the right to
terminate the contract without prior notice, and the Second Party will
not be entitled to any end-of-service indemnity:

1.1f the Second Party does not fulfill the assigned duties and

responsibilities.

2.1f the Second Party performs an action that affects the honor, trust, and

morals of the university.

3.If the Second Party has submitted forged certificates or documents.

4.1f the Second Party is absent without submitting a justified reason for

five (5) consecutive days or ten (10) days during the semester.

5. Withdrawal without a legitimate or acceptable excuse.

6.If breaching any of the terms of this contract.
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This form is not Considered as approval to cooperate with part — times
until the final approval issued by The Standing committee to recruited
distinguished competency.
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Acknowledgement:

I, the undersigned , committed to abide by all of the above

terms and not violate any of them.
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Name :....ooovnemiiieeeeieeeeennes

............................... PO
Signature: .........cocovnianins Date: / /202 2VEt/ [ il sasddll
Head of the department: L — o At
Name ..o, spad
Signature: .........cocoieiannns Date: / /202 PR 2 A A Y, 1| PSR — sasddll
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